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LI!·'IITf~TIONS ON PERSONNEL ACTIONS - \t.JHIT1'EN i ... TVJ.~NDi.-iENT 

1. Tho version of ti1is ncmcrandum dated 14 Docember 1951 is hereby 
Supcrsad~d. 

2, The First Supplem<?ntal Appropriation Act, 1952 (Public Law 253, 
A2nd Congress) bGcamo effective 1 November 1951. Section 1310 of this 
Act, the IIMhitt.;n Arnendm~nt, 11 contains d.Jtailed provisions which apply 
to administration of AFSJ\. and hSh civilian personnil as follows: 

a. Classification Act :Cmplvyous • . 
(1) Appointments and promotions. All appointm~nts and pro~otions 

,.rill b,~ madcl as Sch .... dUla B 13Xce:pt . .;d appointments. 

(2) Actions tv ~~auo GS-5 and balow, or equivalent. No e:mployoo 
or former ~uderal cmployco hay be advanc~d mor~ than 2 grades 
from th~ lom-es"'t grade hold i·rl.thin thG past 12 months. This 
ndvancanont may be 2 grades at one tine or in 2 soparatt.l 
actions. 

(3) Actions to ~radu GS-6 and abov8, or equivalent, 

(a) No Gmploy~c or form6r Fuderal omploy6G may be appointed 
or promot~d to a higher grado vdthin 12 months aft~ the 
app.:>intment 1·hich bogan his lato::st pE:riod of continuous 
Fcdaral employment, or aft8r his last appointmGnt or 
promotion to a highur grade ( l·rhichevc.r is. 1a tar) 1 and 

(b) No Gmploy ..:8 or form.~r .::.mploy·:tJ may be advanc...,d more than 
one grade above the lo1·•t:st grad3 hd h0ld 1·•ithin the past 
12 months. Nov1avcr, in the follo"Wi.ng cases he may ba 
advanc..::d 2 e-radus above the lowtJst grad.; he held ,.'ithin 
th~ past 12 m•Jnths •·•ht:n the position to b o fillod is: 
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1 Not higher than grade GS-11 and is in a line of work 
properly classified at tT~-grade inturvals under the 
Clo.ssifica tion Act of 1949 or properly .;s tablishod at 
equivalent intervals under other vragd-fixing authority. 

2 In the agency in ~hich he is,serving if there is no 
position in tha normal linG of promotion in the grade 
i.."'llrJLdiatoly b0lov• that of the position to be filh~d 
anrl prior approval of the Dopa.rtm.:mt of th~ Army has 
bedn obtatnud. 

Employe0s domot3d or s0parat>::d b·r reduction in fore..,. The 
r(~strictions oi' tho Whi ttcn Aml:Jl'l.dm..n t do not apply to any 
employc..a Hho is b..::ing advancad tu any .;rad·::: up to that from 
T·'hich hu had .;ver been demoted or scparat..Jd, by any F.3dural 
1gency, b~causo of reduction in fore~. Any time or gr~de 
requir-::Jmont for adva:acoment-above th..J ·;r~d..:~ from T·hich he 
had buen saparat~d or dumot~d ~~11 begin with tho cffactive 
dat~ of his advancGm~t to that grade. 

b. WagG Board cmploy,.;es. The provisions of the 1-Jhitton !unendmont do 
not apply to vJ .. gc Board employdoJS. 

3. Equivalent Grades 

a. Follor.Q.ru;:- is a table of t.~e Gcn0ral Schedule (GS) grades and their 
equivalents in the Crafts# Protective and Custodial SchGdulc (CPC) 
for use only. in determining 't'hich restrictions under thu \V.'li tten 
~mondrr1~nt are applicable to personnul actions within the CPC 
schcld1ilc, or to actions from ono schedulu t~ tho oth0r: 

·, ...... 

• 

GS Grade 

GS-1 

GS-2 
GS-3 
GS-4 
GS-5 
GE-6 

· GS-7 
GS-8 

Equivalent CPC Grade 

CPC-1 
CI'C-2 
CPC-3 

CPC-4 
CPC-5 
CPC-6 
CPC-7 
CPC-8 
CPC-9 
CPC-10 

• 
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(1) Th~ rustrictions on personnel actions to positions at GS-5 
or bcllow apply to actions to positlons at CPC-7 or bolo••. 

(2) The r~strictions on pers~nnal actions to positions at GS-6 
or abov0 apply to acti.ms t.) positions at c:r,C-8 or above. 

b. In taking a personnel action involving a chan~d from on~ CPC 
position to anothur CPC position, tJach succussiv3 grade counts 
as a on~J-gradc chang.::. For <JXainplo, a promotian from CPC-2 to 
CPC-3 is a changu of' ona grade, from CPC-2 to CFC-4 is ~. chan~u 
oi two grados, utc. 

c. In taking a p~rsonnol action involvin~ a chang~ from th~ CPC 
Sch.Jdul.::: to th.~ G~n...;ral 3ch.,..)dule:, th..s restrictions ~1.11 be thu 
same as would b~ applicabl~ if thJ change wGrG to the CPC ~radu 
.aquivalcnt oi' th.:. GS grs.dd. For exa.:npl8, a promotion from CPC-2 
to GS-2 "W\)uld be a change of two grades, since GS--2 is oquival....nt 
to crc-4. 

d. In takin;; a personnel action involvin~ a changd from thG Gdnaral 
Sch.;dulv to th·,j CPC Schcdul~.-, tht- rl.:!strictions "t-rlJJ bu the same 
as ,'Ould be applicabl..:: i.r:' tho chango ttdr.: to t.he: GS eC'uivalunt of 
the CPC gradtJ. For ~pl.=:;;, a pron.otion from GS-1 to CPC .... 5 1··Juld 
bo a chango of tvro F:;radus, sincu CPC-5 is ccuival0nt to GS-3. 

e. For th J p,.l!'pose of chans.::s bet··c.::.n Classification r~ct and \•Tag'd 
Board positions, Wa~o Board gr~dG 12 will be considervd ~quival~nt 
to r.raJcs GS-5 an1 CPC-7. Thr~e Wage Board gradGs will b3 con
sid.;r-.;d equivalent to t-niJ GS grade. 

h. The Chiof, r~s:., concurs that th..::s~ provisions apply to ASA por
son..l'J..::l. 
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