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Subject t Procedures tor Pb.otosrap.~ic Reproduction ot Matezo111 

toa All Orpniza ti01111 and Unite, .hrliDa"on Hall Stat1oD 

1. Effective blmedi~tely 1 the !'ollowing nrooed'Ul'es are e•tabl111be4 
for handling pbotoerapbic "production &rJd to1: careful review ot photo• 
grapbtc re.,11:taitions btJ properly authorised ~ersonnel. .All ra J1,81ta tor 
Jbotoqaphic reproduction ot doc-ll'l1!1nta BZtd./or .,.,hotogra:pha ot mach1nery 
a!ld fNUipunt are included witlWt the meanine; of this mEIIIlOI:'&lldum. 

2. Attent.lon ia invited to the !'act that pboto"l"B.phic tJ&teriall 
are becOJiing m.ore and more dittiaul.t to obt&iD. -1he cooperat1o11 or all 
OOAC8:rned in 0&1'etul.17 ahacld.ng the need for the number of copies ~ated 
11 neceseJ.17 in order that ma.terisl IUq be conserved. 

3. .m re~esta tor work will be lo%'11U'da4 to +.he Labo.~. .. to%'7 Bzsnoh 
on Photographic Ra 1uiait1cn St:;..SC lfol'm lo. 601 (P.ev. 1), 1 Ja.nu&rJ 1945, 
coaplei;ed in tt~..pl.ioate and accotlpc.Qied b1 the ma.teriA. to be procaaae4. 
!heee forma, a copy of which is attached a.·~ Inalosure 1, JD8V be obta1ned 
tJt. the Poat tublica.tions Unit ~xtenoion 4~3). wlith the es\:ep\ion of 
requia1tiou. for prootae nep.t.ives1 all requests will be approftC! b,y' 1iha 
Cbiet or E:aautiw ot:f'iaer of the or1~t1ng branch. Process negatiw 
re .. uiaitiona will oe approved b/ the 0/C or •• as1stant 0/C of Reprodu.ct101l 
Section, Cryrn;ographic Branch. • 

4• rAaterial :Z.C11ll which photopa)ilio reprcductions are to be made 
ebould be iD the beat oouclit1on poeai'ul ... , e.g., orie-'....1'1ala are ntore BUitabl.e 
tor reproduction than aarbon copieL or dupl.1catee. ~her, when orlCSnt.l r 
doouraenta are on limitaQ. time loan, eutficient time tor compl.etiDC u4 
oheoldllg reprocluctioJUI ahoulcl be allowecl prior to return c1ate. 

s. PJJatographic requests Dl8.7 be init.iated in accordance with process 
ial1oated 1n the atta ob.e4 lin (Inel.oaare 2.) Where no tMecifla proaeas 
:1.1 inc11cated, the taboratCZ'J Branoh 11Ul Hleot the metho4 molt auitabl.e. 

ftt OlU'-" of Colonel Cordei'IIIIDI 

2 Inola. 
Incl 1 • $IS..SC Fos Mo. 601 
IDol 2 • Process Llet 

Dllltriblltion 11B• 

1!\pproved for Release by NSA on 06-06-2014 pursuantto E.O. 1352e 

s:t,.,~ p .J/ 
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T~. Chief, SPSID 
Room 2072-A Ext. 291 

Sub'lli tted }\•' 
:lellvor To ----------------------------

Brsnch Section -------------- ---------------
Room ~~t 

~----------~ --------------------
Rank Date eub"''!.1. t ted 

-----------------------------
Room :ro. !idg. Ext. Approved _______________________________ __ 

J:ecer'\.i)tion 
--------------------------------------------------------------------

·=-======-==-- - - - - ----

PROTO~RAPHY 

Rev. Cnlor Ea. ---------- Van Dvke Ea. ---------- l6mm~--------------
Positivee Ea. ---------· Brownline Ea. ---------- 35mm 

~-------------

:Size 
-------~---------

4 x 5 in· 

PHOTOGRAPHIC CRINT~ 

4 x 5 in• 5 ~ 7 in. 8 x 10 lD• Tntal No. ----- ------ --------- ---
PROC~SS NEGATIVES 

Size ______________________________ __ 
T'ltal No. 

================================~~~~-~----
SPCCI~ INST~UCTICNS 

AU~hori:sd Chief, SPSID 
-----------------------------

Job acsign~d to--------------- Completed---------

:iiS-... t. i:... 1 ~.o. SOl t·tc·. 1) 

1 Ja·u .. o.ry 19-.~ 



rec;sw-s 
a. Photonau 

b. VcU1 Dfke and 
Brown Line 
Prihts 

c. P:rooeae 
lfegatlwe 

d. 4. :X 5" 
Nega.tins 
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1. !he larcen oriaiDal 4ooqen1i which can be 1Widla4 
1D ou piece Oil tha uch' M 1• 111' z 50" • 

2. The larpat reJB'OiluO'Uon whiCh oa.n be produced 
meaeuree apnroximatel7 1,. x 21•. 
3. Y&u cn-iginal dOCUJYllts are to be enlargect or renoecl, 
orop l1Dea on the origiual ahould indiaate th• aM& &rJd 
•1M of cilargement or redu.oUon. 

4. When ODl.y one cop;r ot a d0#U2118nt 11 dt81red, ftYe1'M 
colora, i.e., white t,.pe on black be.cltgroud, wm be 
~shed except :l.n special oa••. 

5· .Preparation of pos1t1vea re..p.urea the a4d1tioral 
prooeas of making r$T8Z'Ie oalor ~~ep.t1vea tiNt. 

1. Larg'3at or1g1Dal docuaent which can be baDll.ecl 111 
OXMt piece on the -.chine is 1.2• x 10 y,tda and the rep.N­
duotion ia the same aize as ~'lte orig1JJ&l. 

2. These can be reproduced onl.7 traa tran~P&nnt paper 
or cloth, and origilUil.s shO".lld be in Ind!& ink. 

J· v~ Dykes, i.e., white linea o.a. b1'011J1 baekgroulld, 
rather than brom line priuta1 shaJ.ld be requellted. 
whenever possible since brown line printa requ.1n tba 
preuaration ot a. V..m Dyke as a. noga.tiVt» ODd o~tl7 
result in Sot'le loes of quali 't7 1n the fiDa1 :r.-eproc.\uct1on. 

Conll\lt Re"Orod.uetion Section, Cryptographic Branch 

1. 411 x 5" necatives ot maohine17 and/or e l'lli!Be'D.t are 
I!!..'t-1 e by' ~'P"'Oi."l.tment only. 

2. Tho or1gJ.m..ting office snaul.d contact the Chief' or 
4'"'otogra~'LU.c J:f.'!icer, S?SID, to deter:.ine the tiM tor 
the job &nd. to !urAiaJa aa elftimate or the nope ot tbe 
pictures so that proper equipaent aDd per110:anel fJiq be 
as ... ipcl to the 'ob. 

1. Bqative& mq be 1"CJU'Unal;y pr~ted to a waS.,. 
o£ 8t' x 10•. 

2. R.e-sUilitiOlUJ aet Udleate the ~rot pri.JI\a aise 
£or eaoh negative, • •I• 2 ea 8 x 10 . .Fintl of 3 n•­
tifta1. or 2 ea 5 x 7 fl'fll legat.ive /fl., 2 ea 8 x 10 
fi'Oil Nep.tives 11 2 &D4 12.. 
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3. It prlnts are to be boliDd into a book, requis1t10'1l 
ehould iDdicate margin •1•• and poaition tor ldncJ~nc. 
••&•• li" mu.rgin at top, or 1• argm on left 1ide, •tc. 

1. 1'h1a procesa refers to ail• of 1'ill! uaect. 

2. fi.lJU to go to UD1ts overMU && be 3S ma because 
overaeas UDita do not have facilities tar bandliDI 
16 11m fUm. 

3. Booka and other docum•nts which cannot be taker1 
apart must be :one on 3S mm :tUm. 

4· Single paree being !ilm~ tor r&COl"d may l:la 40111 
on 16 m. 

s. ,.\ reader for both 16 n:m an:1 35 ~ films ia aC• 
4'ble in the tabora.tory Brolllch. Pemiasion to ue 
this, w1th1n the phtaical l.im1ts of the Labol'&tel7 
.drnnch, llaJ be obtained trom the Branoh Chief. 


