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22 November 1944 

MBiORA!IDUM tm. 54. 

SubJecta Off~c~al Publ~cat~ons. 

To 1 All Organ1Zat~ons and Un~ts, Arlington llall Station. 

The follow1ng 1nformat1on 1s rurn1shed for gu1dance ~ the use of 
off1c1al publ~cat~ons at th~s stat1ona 

a. The attached chart (Inclosure l) lists the type or publ1cat1on, 
together vilth general purpose of each, the headquarters, the author1ty, 
and the authent~cat1ng off1ce. 

b. These publ1cat1ons are the only recogn~zed off~c1al medium 
for d1sseminat1on of 1nformat1on and 1nstruct1hns over the s1gnature of 
the Command1ng Off~cer. 

c. All 1nformat1on or 1nstruct1ons fall1ng 1n the categor1es 
1nd1cated 1n Inclosure l, wh1ch 1t is des1red to have produced and released 
as off1c1al publ1cat1ons, w1ll be forwarded to the authent1cat1ng office 

\ md1ca ted. 

d. There 1s also attached a l1st of standard d~str1but1ons 
(lnclosure-2) ~~1ch a~e md1cated on off1c1al publ1cat1ons with the proper 
des1gnat1ons, such as D1str1but1on 11A11 and ''B". When 1t l.B den.red to 
furn1sh 1nfor:mat1on to 1ndiv1duals other than thoEe l1sted 1n the standard 
dl.stributions, such d1str1but~on should be so 1nd1cated at the t1Me the 
informat1on to appear in the publ1cat1on 1s forwarded to the authent1cat1ng 
off1ce. D1str1bUt1on of publ1cat1ons bear1ng standard distr1but1ons w1ll 
be accompl1shed by the Post Publ1cat1ons Off1cer. 

e. The authent1cating off1ce w1ll ma1ntain off1c1al f1les of 
the publ1cat1ons l1sted 1n Inclosure 1. 

f. It 1s suggested that standard d1str1but1ons be set up w1th1n 
each branch and organ1zat1on 1nd1cated on the ~nclosed standard d1str1bu
t1on l1sts 1n order that complete and cons1stent d1str1bUt1ons may be 
mamtawed. 

~· Amendments to standard d1str1but1ons w1ll be publ1c1zed 1n 
Headquarters Bullet1ns. 

h. Memorandum No. 22, th1s headquarters, dated 2 August 1944, and 
other mstruct1ons 1n confl1ct w1th 1nformat1on conta1ned here1n, are res
Cl.nded. 

By order of Colonel Coll1nsa 

2 Inclsa 
Incl~ 1-Chart of Publ1cations. 
Incl. 2-D1&tr1but1on L1sts, 
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REF ID:A70861 

Off1cial Publications 

Authenticat1ng 
Type Purpose Headquarters Author1ty Office 

Off1ce Or1.ers Publ1cat1.on of orders concern1ng SSA Command1.ng OIC, Off1cer 
assignment of S1gnal Secur1ty Off1cer Personnel Section 
Agency Personnel 

Operat1.ng A med1um for d1ssem1nat1on of SSA Commal\dmg Ass1stant Commandant e Instruct1.ons techn1cal 1fiformat1on and 1n- Off1cer 
struct1ons to the operat1ng 
branches and act1V1tLes of SSA 

Numbered States matters of adm1n1strat1ve AHS Comnanchng AdJutant, AHS 
Memoranda pol1cy of a cont1nuing nature. Officer 

Unnumbered States matters of a current A1.Jilln- AHS Conunandmg AnJUtant, AHS 
Memoranda 1strat1ve nature or of one-time Officer 

appl1cat1on. 

Numbered Includes 1tems of informat1on on AHS Comrrand1ng Adjutant, AHS 
Headquarters current stat1on events, such as Off1cer 
Bullet1.n schedules of tra1n1ng films, open-

1ng of new stat1on fac1l1t1es and 
current programs such as War Bonds, 

e Conservat1on. 

Spec1al Concerns such 1tems as travel, leave AHS Corrrnandmg AdJutant, AHS 
Orders and spec 1al dut1e s of m1l1 tary Off1cer 

persormel. 

Letter Orders Concerns such 1tems as travel AHS Camnand1ng Adjutant, AHS 
., 

and spe~1al duties of c1vil1an Off1.cer Ft 
personnel. 

.......... 

Spec1al Court- Announces fmal act1an of special AHS Command1ng AdJutant, AHS 
, lart1al Order1· court,s,..martJ.al. Off1.cer 

~-
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Purpose Headquarters 

Post RPgulations Camp1lat1on of all regulat1o~s 
and stand1ng orders c oncerm.ng 
Post act1 VJ. tl.es 

Spec1al Orders 

Ass1gmnent and 
Transfer liemo. 

Dally 
Bullet1n 

Includes data concern1ng trans
fer, promot1on, awards, and 
dlscharges of enl1sted personnel 
and special off1cer personnel 
With the battal1on. 

Ass1gnment of enl1sted person
nel between compan1es and/or 
branches at Arlmgton Hall 
Stat1on. 

Includes 1tems of current 1nfor
mat1on such as Battal1on events, 
duty off1cer ass1gnments, extracts 
of current regulations and recrea
tlonal and news events, for en
liBted personnel. 

AHS 

2nd S1.g. 
Serv. Bn. 

2nd S1.g. 
Serv. Bn. 

2nd S1g. 
Serv. Bn. 

- 2 -

Authority 

CLnmand1ng 
Officer 

C OIID'Ilanding 
Off1cer 

Canmanding 
Off1cer 

Cormnand1.ng 
Off1cer 

Authent1cating 
Off1ce 

Adjutant, AHS 

AdJutant, Battal1on 

Asst. AdJ. of the 
Battal1on 

Asst. AdJ. of the 
Battal1on 
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DISTRI:3UTION ''A" 

FOR: Adm1n1strat1ve Off1cer 
CO or Troops 
Ch1ers or all D1vis1ons and Branches 

Command1ng orr1cer 
Control orr1cer 
Fucal orr1cer 
Adm1n1strat1ve orr1cer 
Post AdJutant 
AdJUtant, 2nd S1gnal Serv1ce Battal1on 
Ch1er, Personnel and Train1ng DlVlSlon 
Ch1er, Oper.at1ng Serv1ces DlVlSlOn 
Ch1ef, Secur1ty DlVl&lon 
Chief, Intell1gence D1v1s1on 
Chief, Personnel Branch 
Ch1er, TraLning Branch 
Ch1er, Commun1cat1ons Branch 
Ch1er, Laboratory Branch 
Ch1er, Mach1ne Branch 
Ch1ef, Supply Branch 
Ch1er, Proteot1ve Seour1ty Branch 
Ch1er, Cryptographic Branch 
Ch1er, Development Branch 
Ch1ef, Language Branch 
Ch1ef, M1l1tary Cryptanalyt1c Branch 
Chief, General Cryptanalyt1c Branch 
Ch1ef, T/A and Control Branch 
Ch1er, Informat1on and L1a1son Branch 
General F1les 
Post Publ1cat1ons Orflcer (Reserve) 

{Rev1sed 23 Oct 44) 

(IS-1 ) 
(IS-lA) 
(IS-lB) 
(IS-2 ) 
(IS-2 ) 
( IS-6 ) 
( IS-4 ) 
(IS-5 ) 
(IS-8 ) 
(IS-9 ) 
(IS-4A) 
(IS-4B) 
(IE ) 
(ID ) 
(IN ) 
(IS-SA) 
(AP ) 
(IC ) 
(IF ) 
(IB-1 ) 
(IB-2 ) 
(IB-3 ) 
(IB-4 ) 
(IR ) 

TOTAL 

l 
1 
1 
1 
2 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
l 
1 
1 
1 
l 
1 
1 
l 
5 

·31 



Rl~i~ rm:~~~•re a 61 
DISTRIBUTION 11B11 

FORs All Organl.Zatl.ons and Un1.ts. 

Comma~d1ng Officer 
D1reotor of Cammun1oat1ons Research 
Control Off1oer 
Fl.Scal 01'1'1cer 
Adml.n1.strat1ve Off1cer 
Post Adjutant 
Ass1stant Post AdJutant 
AdJutant, 2nd Signal Serv10e Battal1on 
Ch1ef, Personnel and Tra1n1ng D1V1S1on 
Ch1e£, Operat1ng Serv1oes DiV1Sl.on 
Ch1e£, Secur1ty Div1s1on 
Ch1.e£, Intell1gence Divis1on 
Ch1e£, Personnel Branch 
Ch1ef# Tra~1ng Branch 
Ch1ef, Cammun1cat1ons Branch 
Ch1ef, Laboratory Branch 
Chief, Kach1ne Branch 
Ch1ef, Supply Branch 
Ch1ef, Protect1ve Secur1ty Branch 
Ch1.e£, Cryptographic Branch 
Ch1e£, Development Branch 
Ch1ef, Language BranCh 
Ch1ef, Mil1tary Cryptanalytic Branch 
Ch1e£, General Cryptanalyt1c Branch 
Ch1ef, T/A and Control Branch 
Ch1e£1 Intormat1on and L1a1son Branch 
Ca£eter1a Officer 
Chapla1.n 
Custod1al Off1cer 
Exchange Of£1cer 
Intell1gence Off1cer 
Ass1stant Intell1gence Off1.cer 
Legal Ass1.stance Off1cer 
Med1.cal 0££1cer 
Motor Pool Off1cer 
Post Engmeer 
Post Personnel Off1cer 
Provost Jlarshal 
S1.gnal Officer 
Transportat1on Off1cer 
Bullet1n Board, Headquarters Bu1ld1ng 
Bullet1.n Board, A Build1ng 
Bullet1.n Board, B Bu1ld1ng 
General Files 
Post Publ1cat1ons Off1cer (Reserve) 

(Rev1sed 23 Oct 44) 

(IS-1 ) 
(IS-3 ) 
(IS-lA) 
(IS-lB) 
(IS-2 ) 
(IS-2 ) 
(IS-2 ) 
(IS-6 ) 
(IS-4 ) 
(IS-5 ) 
(IS-8 ) 
(IS-9 ) 
(IS-4A) 
(IS-~B) 
(IE ) 
(ID I ) 

(IN ) 
(IS-SA) 
(AP ) 
(IC ) 
(IF ) 
(IB-I ) 
(IB·II) 
(IB-Jn) 
(IB-IV) 
{IR ) 

TOTAL 

1 
1 
1 
l 
2 
1 
1 

12 
1 
1 
1 
1 
7 
7 
4 
1 

12 
4 
3 

10 
3 
7 

10 
12 
4 
7 
1 
1 
l 
1 
1 
1 
1 
1 
1 
l 
1 
1 
1 
1 
1 
1 
l 
1 
7 

140 



fi~:~1~!7oe61 
DISTRmUTION "C" • e 

FORt All Off1cer Personnel 

Command1ng Off1cer 
Assistant Commandant 
Cont.z:ol Off1cer 
Fucal Of'f1cer 
Adm1n1strat1ve Off1cer 
Post AdJutant 
Ass1stant Post AdJutant 
AdJutant, 2nd S1gnal Serv1ce Battal1on 
Ch1ef, Personnel and Tra1n1ng D1V1s1on 
Chief, Operat1ng Serv1ces D1v1B10n 
Ch1ef, Seour1ty Div1s1on 
Ch1ef~ Intell1gence D1v1sion 
Ch1ef, Personnel Branch 
Ch1ef, Train1ng Branch 
Ch1ef, Commun1cat1ons Branch 
Ch1ef, Laboratory Branch 
Ch1ef, Mach1ne Branch 
Ch1ef, Supply Branch 
ChJBf, irotect1ve Secur1ty Branch 
Ch1ef, Cryptograph1c Branch 
Ch1ef, Development Branch 
Ch1e.t, Language Branch 
Ch1ef, M1litary Cryptanalyt1c Branch 
Chlef, General Cryptanalyt1c Branch 
Ch1ef, T/A and Control Branch 
Ch1e.t, Info~t1on and Lia1son Branch 
Cateter1a Off1cer 
Cha.pla1n 
Custod1al Otf1cer 
Exchange Off1cer 
Intelligence Off1cer 
Ass1stant Intell1gance Off1cer 
Legal Ass1stance Off1cer 
Med1cal Off1cer 
Motor Pool Off1oer 
Post l!ilg1neer 
Provost Marshal 
Post Personnel Oi'i'1oer 
SJ.gnal Oi'i'1cer 
Transportat1on Oi'i'1oer 
Bulletin Board, Headquarters Bu1ld~g 
Bulletin Board, A Bu1ld1ng 
5ulletin Board, B Bu1ld1ng 
0/C Off1cer Personnel UnJ.t 
General F1les 
Post Publ1cat1ons Officer (Reserve) 

(IS-1 ) 
(IS-1 ) 
(IS-lA) 
(IS-lB) 
(IS-2 ) 
(IS-2 ) 
(IS-2 ) 
(IS-6 ) 
(IS-4 ) 
(IS-5 ) 
(IS-8 ) 
(IS·9 ) 
(IS-4A) 
(IS-4B) 
(IE ) 
(ID ) 
(IN ) 
(IS-SA) 
(AP ) 
(IC ) 
(IF ) 
(IB-1 ) 
(IB-2 ) 
(IB-3 ) 
(IB-4 ) 
(IR )) 

TOTAL 

* Based on D1str1but10n 11 B11 plus approxJ.mate 
25% coverage of officer personnel assJ.gned to 2nd 
S1gna1 Service BattalJ.on and operat1ng branches. 

(Rev1sed 23 Oct 44) 

1 
1 
2 
1 
2 
2 
1 

12 
1 
1 
1 
1 
7 
7 

10 
1 

12 
4 
3 

25 
3 

20 
15 
12 
10 

7 
1 
1 
l 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 
1 

19 

200 
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DISTRIBUTION "D', • • 
FORa All C~v~l~an Personnel 

Office of the Command~ng Off~cer 
D~rector of Cammun~cat~ons Research 
Control Of fl. cer 
F1scal Of:f'1cer 
Admin1strative Off1cer 
Post AdJutant 
Ass1stant Post AdJutant 
AdJutant, 2nd S1gnal Serv~ce Bnttal~on 
Chief, Personnel and Train1ng D1v1s~on 
Chlef, Operating Serv1ces D1v~s1on 
Ch1ef, Secur1ty D1v1s1on 
Ch1ef, Intell1gence D~v1s~on 
Ch~ef, Personnel Branch 
Ch1ef, Tra1n1ng Branch 
Ch1ef 1 Commun~cat1ons Branch 
Ch1ef 1 Machine Branch -
Ch~er, Supply Branch 
Ch1ef, Protect~ve Sec~r1ty Branch 
Chief, Cryptograph1c Branch 
Chief, Development Branch 
Ch1ef1 Language Branch 
Ch1ef, M1l1tary Cryptanalyt1c Branch 
Chief 1 General Cryptanalyt~c Branch 
Ch~ef, T/A and Control Branch 
Ch1ef, Infor~t1on and L1a1son Branch 
Cafeteria Off1cer 
Custodial Officer 
Excho.:rlge Off1cer 
Intelligence Of£1cer 
Ass1stant Intell1gence Off1cer 
Legal Ass1stance Off1cer 
Post Eng1neer 
Post Personnel Officer 
Provost .rlarshal 
Signal Off1.cer 
Transportat~on Off1cer 
Bullet~n Board, Headquarters Build1ng 
Bullet1n BQard, A Build1ng 
Bulletl.n Board, B Bu1ld1.ng 
General Files 
Post Publ1cat1ons O£f1cer (Reserve) 

(IS .. l ) 
(!Soo3 ) 
(IS .. lA) 
(IS .. lB) 
(IS-2 ) 
(IS-Z ) 
(IS-2 ) 
( IS-6 ) 
(IS-4 ) 
(IS-5 ) 
( IS·8 ) 
(IS-9 ) 
(IS-4A) 
(IS-4B) 
(IE ) 
(IN ) 
(IS-SA) 
(AP ) 
(IC ) 
(IF ) 
(IB-1 ) 
{IB-2 ) 
(IB-3 ) 
(IB .. 4 ) 
(IR ) 

TOTAL 

•Based on D1Btr1but~on "B" plus approxllllB.te 
• lo% coverage of c1v11l.an personnel ass1gned to 

Arl1ngton Hall Stat1on and the operat1ng branches. 
\ 

(Rev1sed 23 Oct 44) 

1 
1 
2 
2 
2 
2 
1 
0 
1 
1 
1 
1 

15 
15 
10 
70 

5 
3 

'ZO 
3 

20 
125 

70 
60 
10 

5 
10 

2 
1 
1 
1 
1 
1 
1 
1 
1 
1 
l 
1 
1 

20 

640 
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• DISTRIBUTION "E" * • 

FORr All M1l1tary and C1v1l~n Personnel 

Command1ng Off1cer 
Ass1st~nt Commandant 
D1reotor of Commun1cat1ons Research 
Control Off1cer 
Fucal Off1cer 
Adm1n1s tra ti ve 
Post AdJutant 
Assistant Post AdJutant 
AdJutant, 2nd Signal Serv1ce Battalion 
Ch1ef, Personnel and Tra1n1ng Dl.Vlsion 
Ch1ef, Operating Serv1ces D1vis1on 
ChJ.ef, Security D1v1sion 
Ch1ef, Intell1gence Dl.Vl.Bl.On 
Ch1ef, Personnel.Branch 
Ch1ef, Training Branch 
Ch1ef, Commun1.cattons Branch 
Ch1ef, Laboratory Branch 
Ch1ef, Mach1ne Branch 
Ch1.ef1 Supply Branch 
Chl.&f, Protective Secur1ty Branch 
Ch1cf, Cr.yptograph1c Branch 
Ch1of, Development Branch 
Ch1ef, Language Branch 
Ch1.ef, M1l1tary Cryptanalytic Branch 
Ch1ef1 Gen6ral Cryptanalytic Br~ch 
Ch1ef, T/A and Control Branch 
Ch1ef, Infor.matlDn and Lia1son Brsnch 
Cafeter1.a Off1cer 
Cha.plal.ll 
Custod1al Off1cer 
Exchange Off1cer 
Intelligence Off1cer 
Ass1.stant Intell1gence Off1cer 
Legal Ass1stance Off1cer 
MedJ.co.l Oi'f1cer 
Motor Fool Off1cer 
Post Eng:meer 
Post Personnel Off1cer 
Provost Marshal 
S1gn.a.1 Off1cer 
Transportat1an Officer 
Bullet1n Board, Headquarters Bu1ld1ng 
Bullet1n Board, A BuJ.1dwg 
Bu11et10 Board, B Bu1lding 
OJC Off1oer Personnel Sect1on 
General F11es 
Post Publ1cations Off1cer (Reserve) 

• Based on approx1.mate co~b:matlDn 
of D1strJ.but1on 11 C" and ''D" .. 

(Revised 23 Oct 44) 

(IS-1 ) 
(IS-1 ) 
(IS-3 ) 
(IS-lA) 
(IS-1B) 
(IS-2 ) 
(IS-2 ) 
(IS-2 ) 
(18·6 ) 
(IS-4 ) 
{IS-5 ) 
(IS-8 ) 
( IS-9 ) 
(IS-4A) 
(IS-4B) 
(IE ) 
(ID ) 
(IN ) 
(IS-SA) 
{AP ) 
(IC ) 
(IF ) 

' ( IB-1 ) 
(IB-2 ) 
(IB-3 ) 
(IB-4 ) 
(IR ) 

TOTAL 

1 
1 
1 
2 
2 
2 
2 
2 

35 
1 
1 
1 
1 

20 
20 
15 

1 
75 
10 

5 
ao 

5 
30 

13Q 
75 
65 
15 

5 
1 

10 
2 
1 
1 
1 
1 
1 
1 
1 
1 
i 
1 
l 
1 
1 
1 
1 

19 

650 


