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ilian Promotion Review Board -
NSA Civilian Promoiion Secretary, NSA Civiligh 16 Nov 53
Review Boaid Cho.iman Promot.ion Review Board Mz . Avey/CivPers/636/;1m

and Members

1. Yow atbcen.ioa is invited to Ge.eral Orders Number 65 and ESA Regulation 32-6
regarding the RSA Civil.an Promotion Revies Board.

2. IV is requested Jbat the proposed basic opercting furcuiosns of the Board,
Izclosure 1, and ivhe funcvions of the Board Secretsry, Izclosuase 2, beo revieweld

preparatory to the IJirst meeting vhich will be aeld 23 Zlovember 1553, at 1400 hours
1z the office of thre Chaoumaa. Hie orgonazationcl ospects eand proceduces of the Soazd

will be discusped oo thal time.
3. Actached o8 Inclosure 3 is Jhe egeads for the first meetiny of the Doaxd.

Qﬁg‘,ﬂro. AEY

3 Inclosures
1. Baslie Tuactzons of the Boexd
2. Faact.ons of the Boaxrd 3ecrewsy

3. Ageads

Epprovedior Release by NSA on 02-07-2014 pursuant to E.0_135209
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2ASIC FUTOTICHS OF 1S BOARD

1. BHeovier and make finol deoeision on gli mro-otions omd resssiga-

neats to grade G3-13. ot
2. Revicw ond make fincl decisica la sll ecnlroversinl esses r*ﬁ_,;
anveiving advertisenment of a position oc amy grade level o to and ¥y o

1acluding grede 88-15 whach caanot be resoived by dice.ssicn betwoez p
ropreseatatives of the Personnel D.vision and the cpernting offielcls 77 ﬁk
conceraed.

3. Review and maxe final decision in 31l pcostroversial ecusce
invalvicg the promoticn or reasgignment to a position at any grads
ievel @ to £ud@ ineivding grade GS8-12 which cannot be resoived by
discuosiorn between representatives of the Peresonnel Division and the
opereting officials concerned.
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FURCTIONS OF THE BOARD SECRETARY AN

1. The Secretary wiil accompiisl. the following.

8. Coordinate Civil.an Porsonnel activities in regard to cases
requiring Board action.

b. Propares Agends of coses to be acted upon by the Board.
c. Adviges Chairman of neced for meeting. -
d. Acncunces meeting to oll members.

e. Yorwards Agends to Board mepbers at icast ) working days
in advance of meeting, together with briefs of candidates' work history.

2., The Secretary will bring the following to the Board meeting:
&. Officiul Personnel Files of candidates to Le considered
together wath requests for personnel action, 8F 52's or Position Survey
lists.
b. Seniority lists of employees at GS5-12 level.
¢. Appropricte Key Personnel Data Sheets.

d. Appropriate Job Sheets. - -
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3. 'The Secretary will prepare brief minutes of the actions taken ‘/: ,,f{
by the Board, secure approval of the Chalrman, and will poordinate WM
inmpiementation of the Board's iﬁc;sxm. T T » /A
4. The Secretary will mintam aiz files of the Board. L
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For the meeting of the Civillan Promotion Review Board to be held
Monday, 23 Novesber 1953, at 1k00 bours in the Office of the Chairmsn,
Room 19-232, liavSec8ts.

1.

2.

Consideration of basic functions of the Board snd funclLions of the
Board Secreiary.

Consideration of the promotions of the following personnel:

HUNT, Williem

From: Analysi, GS-12, HSA 901, Job No. NSA 2356

To: Supervisory Intelligence Analyst (Reporting), GS-13, NSA 901
Job No. BSA A307

See Braief 1

EURLEY, George Jr.

From: Analyst, (B-12, HSA 0641, Job No. RSA 957
To: Analyst, GS-13, NSA 0541, Job No. KSA 956
See Brief 2

WJNN, Kathleen M.
From: Aralysi, GS-12, §SA 0641, Job No. NSA 957
To: Anelyst, GS-13, NSA 0641, Job No. NSA 956
See Brief 3

PRICE, Benjamin J.
From: Research Analytic Specialist, GS-12, NSA 7hl, Job no. KSA 2t30
Ta: Supervisory Cryptanalyst, GS-13, BS8A k1, Job No. HSA 2566

Secreiary, KBA (ivilian
Promoilion Rev Board

4 Irclosures




