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. @ REF ID:A66693 g

SUBJECT: Report of Subeommittee of Coordinatlion Committee for
Classification and Wage Administration of the Civilian
Employment Board

. S
. £,

\
TO: W. F. Friedman, Chairman of the Coordination Committee

1. In accordance with instructions approved at a meeting“
of the above named committee (Tab A), the subcommittee met at
various times to consider the flrst ltem on 1ts agenda, viz. Par.

" 3a of Tab A, "Study the problem (description of jobs as presented .
in the Positlion Allocation Manual for Graded Civilian Jobs in ASF
Manuel No. 204 of July 1945) and recommend adequate work descrip-
tions and titles for occupational group series and classes.,"

2. The work in this item has now been completed; The
manual was studlied and all pertinent jobs assccilated with ASA
activlities were considered, disregarding standardlzed types such
as typlsts, stenographers, etc. The results were carefully coor-
éinated by each subcommittee member throughout his operating divi-
sion and fully reflects the composite thinking of the division
in all cases,

3. The types of jobs considered divide themselves into
three categories.

a. Those already included in the manual which required
no change. (See Tab B).
glg statistical Clerical Series CAF-1520-0

2) Communication Coding Series (Code clerks)
CAF-1610-0 ,

Js

« }




WILFRED C. WASHCOE MARK RHOADS
aptain, 3ignal Corps Chairman
h rom Security Division
CHARLES R, DEETER MAURICE R. COOMBS
Lapbainy--Signal Corps Captain, Signal Corps
ﬂhud@»from R & D Division Member-~from Operations Div.
4 Incils o
A . Minutes of Meeting, 17 May ¢ #. Job Descriptions L“%uk»?fJJ

. R.E‘F ID:AG66693 .

Electrical Engineering Series P-840-0

Radio Engilneering Series P-880-0

Engineering Alde Series SP-810, 812-0, etec.

Physical Sclence Administration Series P-1362-0
Physical Science Information and Editing

Series P-1366-0 |
(9) Editorial Series CAF-1210-0 |

A~~~
003 OV =\

f Mechanical Engineering Series P-868-0
)

b. Those included in the manual, the wording of which
has been revised by the subcommittee. (See Tab C):

Cryptanalytic Alde Series SP-
Cryptography Series P-1318

Cryptographic Clerical Series CAF-1630-0
Signal Engineering Series P-

WD

¢. Those not included in the manual and which represent

entirely new jobs. (See Tab D):

Cryptanalysis Series P-

Cryptanalytic Clerical Series CAF-
Traffic Analysis Series P-

Traffic Analysls Alde Series SP-
Traffic Analysis Clerical Series CAF-
Cryptographic Aicde Series SP-
Cryptologic Engineering Series P-

Ei nal InterceEF Engineering Series P-
oS d%é%i%%%zauﬂéﬁ,h‘a;,émih P -
L, It is recodmén that “the changes Indlicated in Par. 3b,

2000~ W =\A O

and the new titles and descriptions shown in Par. 3¢ be approved
by the ASA and forwarded to the Civil Service authorities for

adoption in its Position Allocation Manual .

5 ’af Job DescriptionS(;vatﬁﬁJ) ‘JDJ#T Job Descriptions (Ju.w)
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. = SIRST MEETING
- R .z’l/

G0ORDINATION CORNIFYER T
FOR GIASSIFICATION AND WAGE ADMINISTRATION

Kinutes of Miing Held 17 Nay 1§i6

1., $he firat meeting of the Toordination Comaittee For
Claxsification and Vage Administration was held this date in
Room 117, Headquarters building, at 1500 hours. The following
ware preséntt

eg- Y. Priedman, Chairean
éoi. R. kiko A3L Starf
g‘l,mi 5, Xullbaok, & & B Divisien
. tol. N. L. k, Seaurily Division
-“Hp. P. B. Roviett, Intelligence Bivision
Ent.n;p V. C. Vasheos, BSesurity Division
¥, A. Xlemm, Intohigcn« vision
« Starlin, Peraconel & Training Branch
lr. llrk llho;dl, 8ffice of the Direotor of
m;uuom Ressargh

- - . -

a1
"'!‘bl'-ﬂ!"t" ~ - Lol s SR, ]

2. m Conmittes met in m-unco of the fﬁeviag ehu-tera -

O RN . - <. il §

'1, At a muag or the mvnua !aploymt Sau-d
19 April 1946, 1t was requested by Board members

t a Coordimtion Coamittes be nnmma to
sochsider the problems of basic aligmesnt of posti-
umiu this Agsnay vith those eomparadle in other
Agengies.

;hn purpose of the gommittes would de to
Ciiub sh position titles thet would be in keeping
with the types ef work done on specialized jobs and
#05Fdinate these vith other agencies. It would
~ &130 make 8 study of eompareble positions im other
3ies to see that the allocation of such posi-
%hgm at this Agency are in kseping with those slse-

‘i‘ It wvas uggntcd that Nr, Prudmn bo lppoinsed
airmen and that the ehairman select the members
#f the scmmittes. The comsittes would be scmposed

. §F Bot mere than five nor less Wh

S, The suggestion of the Board is herevith for-
M for review,"

- i :_- o |
=% i i S . |

' /i/ B. QLERN D‘MRLII
FOR REAPING FILE Chairman, Civilian

l’-ploymt Board
"Chief P & T Brench
Vel g oAt o
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3: Gonsidereble discussion snsusd as %o the poor desarip-
g:g; of Jjobs as presented in the Position Allocation Nanual for
sded Civilian Jobs (ABP Manual 2OM). It was agreed that a sib-
achay ttee should de appointed te:

", swa{ the prodblem and recommend sdeguate work dass-
eriptions and titles for csgsupatiopal groups, series and clasaes,

I
E :

b. Review the job descriptions in forge at pressnt in
the waricus diviaiens ke recommendations for such changes
&% are deemed neces « (Speetifie attention was tc be paid to
miformity throughout the Ageney and to concentrate omly en
thcae jobs that ars pesulier to the wurk of the Agency, disregard-
ing standsrdised types such ss typiuts, stenographors, ste.)

8. Coordinate and gompare with other agencies %o see
that the allosationsof positions at this Agenoy are in Xeeping
with those slsevhere,

4, Reviev Army NOB and 88N muxbers sc as to bring son-
siatency betwsen sivilian and military Job specifieations, and
ke necessary recomnerniaticns,

e, Nake the studies ocutlined adeve for graded positionms
firat, and then proeeesd to ungraded positions.

4. The members of the m-—#cnuttee were named by the
Chairman as follovs:

ix. Mark Rhoads, Chairman

Laptain W, ¢. Vashooe, Becurity Diviaion
Gaptain C. R. Dester, R & D Division

Lt. P. A. Klemm, Intelligence Divisicn

{mot® 1. j:-t_. Col, VWalker 414 mot 1t muiu: to appoint
o mezher fram the ASA dtaff. _

{MOTE 21 Nr. Btariin offered his serviges and that of the
Personnel and Training Pranoh toc the sub-committise
en 4 consultetive besis,)

5. The sommittes M‘MJmmd to awvait s report frocm the
sub~-comuittee, i

YIILIAM ¥F. YRIKLJAN
Bireator of

Sommundi sations Ressarch
Chalrasmn, Coordipation
Ccms’ittee




STiTISTICAL CLERICAL SERI-S
CEFa1520-0

This serfes insludes all clasges of positions the dutied of
which are to sdministor, supervisg, or perfora stetlsticsl clerical
work invoi:ved in collecting, compiling, verifying, or anaelyzing
statisticsl dste, &n making computations besed lhereon, in pre-

pering and DPzienting such duta for use in connsction with or as
tha banis for rzport:, or ether v:»rk_;iequiring a knowledge of
ditztistior]l methoda,
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This saries inaludes a1} slancos of positioas the dutics of
atich ers to superviss o parforn work involved in encading, de-
eoding, enciphsrins, or deciphering tolegroms, madio ~ns, or

pthuy confidential eoryomicmitions,

) lf ”~y .om . - ™ PR
[T MhY o ton L udd }
ety L EETE o
1
§
i
4
4
i Fa
Y
~ /
-~ AY
s \"
7/
/

N P ————
i eyrz a1y S YNt Az S5 £ v
e D e s B e e e e
T 7 * v oF M M—E&WW‘ Fheog Bain? 3 AIVV LY
o B Rl R e =
B snooret - —
- ey - B




. —

' REF ID:A66693 - T —

- o an

RECHANICAL EKRGINE-RING SERIES
P-B68-0

This series includes all classes of positions the duties of
which arez to advise on, edminister, supervise, or perforz research
or other professional and sclentific work in the deslgn, oonstruce
tion, procursment, installation, operation, msintenance, tcnti;r:g,

or inspection of mechenieal apparatus and eguipment.
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ELECTRICAL ENGINELAING SERITS

P=240~0

This series includes all classes of positions the duties of
which ars to advise on, sdeinister, supervisas, or perform rssearch
or osther profesaional and aclentifiec work im th: mminterires of

electrical equipment, apperatus, and plants,

- Ko change
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2,
Lt . ,0/<
RADIO ENGINE XING SERIES )
. P-880-0

_:‘?hi;’lu-'iashinciﬁdsa:ll ‘olasacs of jositions the duties of
vhich'aré to h‘nd'vf.l.;m ;n; —';dniﬁi;%er, nﬁﬁ&viﬁo, Er p&ror- research

or other professional and sclentific work in the dealgn, construetion,
oparation, maintenence, investlgation, inspection, or testing of

radioc stations and equipment, or in the astudy of radio phenomena in
snzinsering projects,

.
s - » ST P A -
.y - eI TN ORISR Iy e YT SR
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! o S oo . 8P-81C, B12-0, ete

 his series includes all cleases of positions the duties of
which are t/o s‘ﬁ'pervis_e or peiform work which 1s incident, sub-
ordinate, or preparatory to on'a_ or moYe hra_héheé of enginaerin_g.'

L
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. No changa ' (Tp '

\ Y
S

 PHYSICM. SCIENCE ADUINISTRATION SERIES W P-1362-0

' This meries includes all classes of positions the dutdes of
which are to,perform_such“pfofessional work in the‘administration,‘
© direction, an&_control'of gcientific activitiee\as is ﬁot properly

- allpcable to other series of this‘group.

(use for certain ezecutive jobs)
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vJ.

No change

PHYSICAL SCIENCE INFORMATION AND EDITING SERIES P-1366~0

This series includes all classes of poaitions the duiies of
which ars to advise on, administer, supervise, or perfory professionsl
and sclientific work in the writing, editing, and preparing for pubdbli-
ocation of periodicals, reports, bulletins, c:lrcule'lrs. or prose re=~

ports on physical seience subjecis.

(for writers of technical, operational and maintenance manuals)

. it o i S Sy
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KDITORIAL SERIES GAF-1210-0 N |
N

This series includes all classes of positions the Quties of
which are to adminigter, supervise, or perform sditoriel work not
requiring & scientific or professional knowledge of a part{icular
field, but involving such duties as editing, revising, and revriting
manuscript to be printed or otherwise duplicated; verifying tables,
eitations, end referonces; preparing title pages, tables of contents,
and indexeaj leying out copy for the printer} reading and revising
gulley and page proof; poxrforming the necessary resesrch work for
and writing psmphlets, bulletins, reports, booklets, procedure man-
uals, or other materiel, usually of a semi~technical nrture, for
formal publication} or rewriiing technioal material 4n pogular style

for such publication.

(for routine “editorial clarks®)
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CRYPTANALYTIC AIDE SERIES '~

This series includes all classes of positions

the duties of which are to supervise or perform

subordinate professional and scientific work in the
field of cryptanalysis, including the analysis and
solution of codes and ciphers and the study and

analysis of pertinent information in connection

therewith, '
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CRYPTFotOMAUNICTA T +o4d § i
~LREPTICREPHY SERIES

? -

o BN P-1318-

This series includes all classes of positions the dutles
of which are to advise on, administer, supervise or perforn re-
search or other professional and scientific work in the con-
struction of codes end ciphers, the development of procedures for
theuse of-codes-and eiphers, and the supervision of the use of
codes and ciphers, or in the design, development, teating, and

Wmuz-o-u'—.

operation of new and improved cryptogeephic aystems, methods,

A}

and techniques.

N -—

\ s ~
(Major chenge is to elimipate the_ "cover-all® refererces to in-

dicate that these people| ®engineer! aguipment.

N

|
deacription

R
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\  CRYPTO@MENEC CLERICAL SERIES

.O ')L CAFP-1630-0

This series includes all classes of psaltions the duties of

which are to :upervise or perform nlar:lcal work involved in the

\A.w ..-L-ﬁ-*u "”J if- A.‘A‘ ] -Lq.-u""
prep&ratimnd_d.ﬂelqpnent of codes and clphers, of-procedur

) o
a{- %-c.ﬁ-r- )ﬂ—'w» AL L“? o Ba vl it ﬁ-‘AM'{; (h*ftt -'~=r“,
-use, and sion the we of cirhers ant

v Lo acar 4"‘4,6-1"1% “"‘ vt g
Héﬂsea memw

WC{_ ant to th?*_ !arkWerp of P__tea 2

v e e —
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SIGNAL ENGINEERING SERIFS 1%

Thia sarfiesz includes all olasses of positions the duties
of which ara to zdvise on, administer, supervise, or perform
regearch or other professional and sclentific work in the in-
vestigation of mignsl engineering projects including those
involving ccm'nun!.catians securlty equipments, or the sain~
tenance of signel snginesring equipment Ancluding securlty
eguipment, such eaw radio, telephone, telegraph or eable,

3

te

— L A TR e
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| . . (ihange: Na‘eries ,1 )

formerly included in crypto-
graphy series)

CRYPTANALYSIS SERIES ' /9 —
This eeries includes all classes of positions
the dutles of which are to advise on, administer,
supervise, or perform research or other professional
or scientific work in the field of cryptanlaysis,
including the analysls and solution of codes and

ciphers and the study and analysis of pertinent

information in connection therewith.

L)
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CRYPTANALYTIC CLERICAL SERIES /

[

Tois series includes gl clagses of positions ghc.du'des o0 . ooommmem
which are to supervise or perform elerical rork involved in de-

- o -

coding and deciphering messeges tranumitted in solved codas and

siphers, or to supervise ar perform other clericzl work incident
oA
to the analysis A solution, weseisvberpmehatdon of codes and cliphers. L
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TRAVFIC AMALYSIS SERI:ZS ° ™~ p/

Thi. series includes all classes of ponit.i.m,- the duties
of shick are to advise on, administcr, supsrvise, or perfornm
researck or other professional and sclestific work involved in

traffic analysis, the study amd reconstruction of eomsunic:tlions
e i' WJA -
:ﬂhﬁ:, snd ths applications of traffie ame E_ia to intercept
LLh- W |

Clrrerestest
sontrol, cryptsnalysls, intelligence, mdAncurita'.
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YRAZTTIC ANALYSIZ AIDE®E SERILS )

This seriss includes all classes of positions, the duties
of which ara to supervise or perfor:z t=chnieal dutlzs shich are
incident, subordimmle, or prsperatory tc the worlt of traific
analysts of profuaio_ng_l standing in the study axd raconstruction
of mmicatiomw and in the applicotion of txaffic
\

analyais to intercept comtrol, cryptunclysis, intelligence, and Comimitrieg feZ
security,

—m -
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1

_saneang

TRAFFIC AMALYSIS CLERICAL SFRIZ3 ~

This series includes all classes of positioni, ths duties
of which are to suparvise or pearforn eloricrl work fnvolved in
the prepuration of radio intercepts for the use of trafiic
analysts of profession2l standing, or to supervise or perfora
such other elericel work as is incident to the activitiss of
traffic analysts of professional stending.




7 GarrrocasPiTe. ALDESFRIES , o~

2R ( #p-1630
oY

This series inocludes all classes of positions the duties of
which are to supervise or perform Lechnical work incident, sub-
erdinate, or preparatory to the work of aryptogrzphers of pro-
fespional standing infi:‘onstruction of codes and eiphers, the

A Cecpii e b ommed

development of procedures forjthe use of codef and cliphers, ad
thwepupervision of tho uae of cades and ciphers, or in the design,
development, testing, and.opera‘hion of new and improved crppbekogia- .
systems, methods, and techniques, O\A:’"?”m"m"”“"‘-:
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CRYPTOLOGIC ENGINEZRING SERIZS ¥ -

This series includes all classes of positions the duties of
which are to advise on, edminister, superviase or perform Yesesrch
or other professional solentific and englnecring wrk in the do-
sign, construstion, opmtion, teating, ar Mpsction of uedmnical,

S l‘fl&'w‘-& , -
electricel, electronic n&r el'ctroumechanie'\l eomun't;,causna -‘%M

surdley equipment WMWMM
<ryabcaeshesberr) and cryptonslytic alds, involving litersl, tele-
type, speech or facsimile signsl comeunications means,

(This series should exist in Pe3 grades and higher only, with
training in electricsl, mechsnlosl, Fullo oF Mghal efigine ¥ing ad”
a background ar prerequisite, & eryptologic engineor eould at
any tize -ro'nrt to his basic field of enginee®ing &I need be.)
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This series imoludes all elasses of positions the dutieg
: [ o mﬂh pre to sdvise on,

~ras ™
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H!-rgh or othar grofessional selentific ani saglnesring work ine
welved in the intercestion aud ree QU
I "Tans sien A e . m#mtm e -
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CRYPTOLOGIC RESEARCH Ixs P~

This series ludes all classgs of positions the

duties of viiloh are (o advise on, / ter, supervise
ar perforu yesearch of\other feassional scilentific
vark in the developaent iples applicable to
sryptography, oryptomechanipms, and aryptansliysis,
ecovaping tte entive field of ¢
portion thereof. Wark 4:{ ti:is seiies is predominantly
mthegatical or sta ical in nature.
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unleatlio:.e or any

(This series should exist in P-3 grades
1_// and higher only, with training in mathematics,
O atatistics, physies, or engineeping as &

mckground prervequisite.) _ %
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GRYPIOLGIC ABUIRXSTRATION EREIRS

ﬂx.h aries includes all siag of mt&ul the duties

4 ﬁhh are 4o porform professical mt,:n the adaintetration,
Mreciim, and tychnical eontrol at

antividies,

tolo.:i.c an2 intoraeept
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