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S!x:TION I - PURPOSE 

I 
II 

III 
IV 
v 

VI 

The purpose of this Hegulation is to establish the RSA 
Begistey f'or Consultants (~) with location in the Personnel 

. Division. The term. "Regiatey for Conaultants" will 'bo interpreted 
to include also experts and advisors. Indiv:l.clual.a who are covered 
b7 contractual arrangements tor "non-personal seniceo" are ex- · 
clu:led :f'rom the provisions of this BegW.a.tion. 

I 

S!X:Tibif II - MISSIOI 

lftut mission of the Chief, NBARl iss 

a. To provide for the centralization of procurement an4 
the effective utilization of' consultants, experts and e4'Yiso" who 
can be 0'1 assistance to the Agency in tulf'illins :f.ta mission. 

b. To exercise staff' supervision over the adm1n:f.atrat1ft 
procedures involved in the use of' the services of consultants 1 

experts and. adv:f.sors bf Agency ataft ~ •ratiq elements. 

c. To mke tho a"Vailabili ty and general q'Ual:f.f'1cat1ons of 
theee conaul:tants 1 experts and advisors 1mo'lnl to interested Asenc7 
•taft an4 operatiDg elements. 

a.. In pueral, to insure tbat the ccmduct and continuit7 
of the Apnc)''a ott1c1al relat:f.onab:f.pa with these conaulta.nta, 
experts or advisors is •:tntainecl :Ln the most effective manner. 

--~----- -- -
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SECTIOII III - DEFIBITIOim 

1. Consultant. One wbo aenes 1u an advisory aapacit7 to 
the Agency as d1st1Dpished from one who serves as an officer 
or employee in the portormance ar operational or administrative 
duties. He expresses b1a views or gives his opiniODS :reprdiJll 
~rob lema or ques-tions presented to him by the .Agoncy, bu-t he does 
no-t perform.. or supervise the pertorma.nce ot, operatioaal or 
administrative functions. OrdiDal"1ly, he will be an expert in the 
particular fiild in vhich he advises. However, he need not be a 
spec:lal.ist, his "expertness" may consist in his possession ot 
broad admiuiatro.tive, ptotessioml or techllical expe:r1en.oe of a 
high orde:r which indicates that his ability and knowledsa will 
render his· advice of distinct value to the Agen.c7. The semcea 
of a consultant are such that they cannot be Performed b7 a 
resuJ,.ar euwloyee or obtained on a.rJ.Y other basis. 

2. Ex:port. An employee who pertorms retJU].ar services ot 
a h1gbly tochnical or administrative nature essential to the 
accglishmi!nt of certain specialized functiou. An expert 
normally will pert~ duties such as developins and pu'ttiua in'to 
effect solutions ot operating problems of a highly tecl:m.ical 
na-ture 1 supervising the execution of' highly technical :ful'ctions, 
conductilll responsible activities which a.re an intesral port of 
operating proce4ures, aDd making ~rational dec1s1oua as a 
s];)ec:lalist in a h.1abl7 technical. field o"t knowledge. ThQugh his 
service normall.7 1s intermittent, an expert D11L7 bave cont1nu1ug 
operational reaponaibUi ties during ea.cb per1oc1 or act'Ual dut,-, 
since his pr:f.mar7 :tunction is to carey out spec1al1Hd operations 
'lor vh1ch tra.1ning and e:xperience quali:t;v' him. The ael'Tices ot 
an expert are such that they- cannot be perf'Ol"Md by- a reauJ,ar 
e~Qtloyee or obtained on. aD7 other baa is. 

3. AdVisor. For purposes ot this .ResuJ,ation, a consultant 
or expert Who does not lave the sta.tus of BD ~,_. 

4. Procurement. 

a. Appointment ( PersoDal. Services). Personal se~ces 
of consultants aad experts 111&7 be obtained by a:ppointment on a 
Standar4 Form 50 (Bot11'1ca.t1on of P'ersonnel Aetion), by- the 
Personnel Di'Yision Under- Section 7 of usA CPM Chapter A2.- Such_ 
services are chargeable to t.he personnel ce111ug. · 

b. Contract for Personal Services. Persona1 services of 
a h1s'bl.7 skilled person or peraous '111a7 aluo be o~~~~~ \l "con-
tract f'or PersoDal Services n I negotiated by the Chief I RSA Procurement 
Office (SmPO) under tbe Armed Senicea Procurement BeSU]at1ons 
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and the Army Procurement Procedures. Ilowevcr, o. confirmatory 
SF 50 must be iosued by the Personnel Division for distribution 
to the Civil Service Commiosion. Su~h services are chargeable 
to the personnel ceiling. · 

c. Contract :ror Non-personal Services. The services 
of an individual, corporation or firm rna.y be obtained on a lump­
sum or fee basis by a "Contract 'for Non-Personal Services 11 

negotiated by SIGPO. This, however, involves the furnishing of 
an end product such as a finished report or the services o"! an 
educational institution (a university, college, business school., 
or public or private vocational school), J.a.boratory, or induatr:liJ. 
organization 'for the training and instruction of civilian or 
mil.ito.ry employees. These "non-personal" services are not charge­
able to the personnel ceiling, and are not within the scope of 
this Regulation. _ 

d. Invitational Travel Orders. Orders requested of the 
NSA AdJutant General "!or persons not having an cmpleyment ata.tus 
with the Federal Government, whose consulta. tive 1 advisory or other 
highly specioJ..ized technical services are required in a capacity 
which is directlY related to or in connection with activities of 
the Agency. Since these persons are not employees, their services 
are not chargeable to the personnel ceUing. 

e. Coni"J.icts o-r Interest. Situations where the personal. 
interests of an individual serving the Government may 1 because of 
the individual.'& non-Governmental activities or connections, be 
inconsistent with the interests o:r the Go•.ro.:rmnent in rel.ati~ to 
a matter dealt ~i~h by the individual. in his Governmental capa.cit7. 
EDqJ.lo:yment of such ind.ivicb.LSUII io prohibited by- statute. 

_SEC'l'ION IV - RESPONSIBILITIES 

1. Chiefs of Sta.ff' Divisions and Off'ices a.re responsible 
for: 

a. Advising NSARC of all prelimina.ry plans and con-tacts 
for the prospective procurement or utilization of the services ot 
consultants, experts and advisors, and submitting copies of any 
Pertinent personal or unofficial correspondence to :NSARC. 

b. Submitting e. request to NSARC as ear4' as practicabl.e 
prior to the cmte the service is required. The request will be 
submitted on a Standard Form 52 (Request for Personnel Action), 
and will be •igned by the Chief of the Staff Division or Office 

.. concerned, and will contain in addiUciiltO'tl:ie inform.tion required 
· on the standard Form 521 the :tollowiDg in:rona.tion listed under 

''Remarks.. ( Item. l2A.) : 

(3) 
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(1) Mission to be accomplished (brief. unclassified 
BUJDJIIIU7 ot work proJect, aDd specific duties to 
be pertar.med b,y the 1Ddiv1dual(s)). 

(2) Whether or DOt the individual(a) cODCerned is (are) 
personal 1 y known to perscxmel of the requestiog staff 
or operating element. -

( 3) Whether or not the individual( a) concerned has 
(bave) been contacted unofficially or personaJJ7 b)' 
any member or the using Agency staf'f' or operating 
element, regarding the proposed emp].o,ment. 

c:. Reserving 'personnel spaces to suppiJrt the utilization ot 
the aervices or consul~ts, experts or advisors. tor the periods 
required. 

d. Providing NSARC with program and budget requirements 
neces8&17 to support salary and travel expenses of consultants, ex:-
perta and advisors. · 

I .• -;, .. 
e. Maintaining, ·certifYing and submitting to RSARC the tt. 

and attendance reports of consultants, experts and adVisors on duty 
with his sta.:rt or operating element at the end of each two-week pay" 
:Period.,-or sooner it requested. 

f. NotifYing NSARC immediately when the services of a con­
auJ.tant, ex:pert or advisor are completed. A stanaard Form 52 will be 
used and will contain tAe following under "Remarks" (Item 12a): 

(1) Brief sta~nt or the mture of the problem on 
wb.ich the consultant, expert or advisor was 
engaged. 

(2) Brief SUIIJIIIII.l7 ot extent to which the 1Ddividual. was 
_able to assi•t 1D the solution of the problem. 

(3) Statement as to the extent or the appl1cab1l1t;y of 
the individual's specific qualifications to tbat 
type~ ot problem. 

2. The Chief, MSARC, is responsib~ tor: 
• a. Conduct~ all official correspondence with consultants, 

experts aDd advisors. . . -

b. Reviewing procurement requests and ve'"1f71D.g availabilit;y 
ot personnel spaces ~ f'uDds tor salaey 1 travel expenses 1 and per 
cl1em in lieu of subsistence. 

(4) 
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c. Determining the extent of "con:f"l1ct of interest ••, if' 
any, wl th the assistance of the General Counsel ,.hen necessary. 

d. Initiating requests for security clearance or verifi­
cation of existing clearance. 

e. Arra.nging, when required, for appointment by issuance 
of au SF 50 by the Personnel. Division, or for procurement by 
Personnel Service C011tract through SIGro. 

f. Requesting necessary action by the RSA AdJu~t 
General. to ef'fect issuance of appropriate travel orders and. 
authorization f'or per d.iem in lieu of subsistence. 

g. ReviewiDg and certifying travel vouchers submitted by 
consultants, and subm.i.tting them prcmpt~ tor ~. 

h. ReviewiDg time and attendance reports ot jlOO.Bulta.nta, . 
experts and advisors, IIBk:Lng necessar:r extracts, and aubmittias 
the reports prompt]¥ to the CaDptroller tor pay purposes. 

1. Subm1tli1Dg a B\DI'JDI&l'Y' time and attendance report tar 
ccm~~ultants 1 experts and advisors • 

.1· Ini tiatiDS requests tor termination or extension ot 
appointment or contract for peracmal. services when required. 

k. Preparing and submitting reports of utUization cd 
services of consultants, eXperts a.ncl advisors, when required. 

1. ArrangiDg tor the mainteDaD.ce of an official. per&C)J:Ul.el 
folder for each consultant, expert or advisor, and such other 
recorda as are necessary. 

-sECTION V - PROCEDURES 

Supplemental. implementing procedures of this· Regulation are 
contained ~~ Section 7 of K8A Cftot cm.,pter A2. 
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